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NMONOXEHUE
06 06paboTKe U 3alUTe NePCOHANbHBIX AaHHBLIX paboTHUKOB

1. O6wue nonoxeHus

1.1. Hacroswee MonoxeHne yCTaHaBMMBaeT nopadokK MonyyvyeHus, y4yera,
0bpaboTkn, HaKoMNeHus u  xpaHeHus AOKYMEHTOB, coAepallux cBeaeHus,
OTHECEHHBIE K NepCoHasbHBIM AaHHbIM PaboTHUKOB npeanpusTha. Moa paboTHUKaMu
noapasymesatoTcs nuua, sakno4mnsLIME TPYA0BOI AOTOBOP C NPEANPUSTUEM.

1.2. Llenb HacToswwero MonoxeHns - salumTa nepcoHanbHbIX AaHHbIX paboTHMKOB
NPEANPUATUA OT HECaHKLMOHMPOBAHHOTO AOCTyna W pasrnalieHusi. NepcoHasnbHbie
AaHHbIE BCeraa ABMATCA KOHMUAEHUMANBHOR, CTPOro OXpaHSEMOii MHGOpMaLMeN.

1.3. OcHoBaHuem pgna paspaboTku HacTtodwero [lonoxeHna sBNAKTCS
KoHcTutyumna P®, Tpynosoit kogekc PO, apyrue AENCTBYIOLLME HOPMATUBHO-NPABOBbLIE
aKkTbl PO,

1.4. HacTosiwee MonoxeHne n n3aMeHeHns K HEMY yTBEpXOatoTcs reHeparnbHbIM

AVPEKTOPOM MpeanpusTusA. Bee paboTHUKM NpeanpusaTus OOMKHb! 6bITh 03HAKOMMEHb
MOA POCMNCH C AaHHBIM [TONOXEHUEM U UBMEHEHNAMM K HEMY.

2. [loHATHE M cOCTaB NepPCoHanbHbIX AaHHbIX

2.1. oA nepcoHanbHbIMU AaHHLIMU PaBOTHUKOB MOHUMAETCH UHopMauus,
Heobxogumasa paboTtopaTtenio B CBA3W C TPYAOBbIMM OTHOLLUEHMAMM WU KacawoLlascs
KOHKPETHOro paboTHuKa, a Takke CBeAeHMs O dhakTax, CoBbITUSX U OBCTOSTENbLCTBAX
KN3HU paboTHMKA, NO3BONSIOLLME YCTAHOBUTD €0 NIMYHOCT.

2.2. CocTaB nepcoHanbHbIX AaHHbIX paboTHUKa:

- hamunus, UMs, OTYECTBO:

- rofl, Mecsil, faTta u MeCTO POXAEHUS !

- aApec MecTa XUTenbCTBa Unn NpebbiBaHns:

- CEMEeNHOe, coumnanbHoe NN UMYLLIECTBEHHOE NOMOXKEHME:

- obpaszoBaHue;

- Npodpeccus, cneunanbHOCTb, 3aHMaeMas AOMKHOCTb !

- fAoxoabl:

- CBeeHnA o cTaxe paboTsbl;

- CBEAeHNs O npeablayLiem mecte paboTsi;

- NacnopTHbIE AAHHbIE;

- CBEJIEHVSI O BOMHCKOM yyeTe;

- CB€/ieHUsi 0 3apaboTHON NnaTe CoTpyaHUKA;

- CB€1€HUA O coLumnanbHbIX NbroTax;

- Hann4yne cyaumocTen;




- AOMaLUHUIN TenedoH;

- CofiepxaHune TpyaoBoro AOroBopa;

- COAepxaHue aeknapauun, NogaBaemMon B HAaNOroByo UHCNEKUMHO;

- CBE1EHMA O COCTOAHUW 300POBbLS;

- PEKOMEHAALNKN, XapakTepPUCTUKK 1 T.0.

- thoTorpachuu;

- VHbI€ CBEAIEHNA, OTHOCALUMECH K NEPCOHAnNbHbIM AaHHLIM PaBGOTHUKA.

2.3. [laHHble OKYMEHTbI SBMAKTCSH KOHDUAESHLMANBHBIMW,

2.4. ObecneyeHne KOHMULEHUMANBHOCTY NEPCOHANbHBIX AaHHbIX HE TpebyeTcs:
1) B cnyyae o6esnnunBaHus NepcoHanbHbIX AaHHbIX:
2) B OTHOLLUEHWM OBLIEAOCTYMHbLIX NEPCOHANbHbIX OaHHbIX.

3. O6s3aHHOCTU paGoTopaTens

3.1. B uenax obecneyeHuss npae W cBobog uyenoBeka U rpaxkgaHuHa
paboTopatens n ero npegcrasuTeny npw 0bpaboTke nepcoHanbHbIX AaHHbIX
paboTHuKa 0basaHbl cobniogaTth cneaytoLme obLme TpeboBaHus:

3.1.1. ObpaboTka nepcoHanbHbIX AaHHbIX PaBOTHMKA MOXeT OCyLLecTBNATLCA
UCKIIOYNTENBHO B LiensiX obecneveHnss CoBMIOAEHNST 3aKOHOB U WHBIX HOPMATUBHbLIX
NPaBOBbIX aKTOB, COAEWCTBUSI paboTHMKAM B TPYAOYCTPOWCTBE, OOYYEHUU W
npoABmkeHUN no cnyxbe, obecnevenns nuuHon BesonacHocT PaboTHUKOB, KOHTpoOns
KonuuecTsa W kayecTsa BLINONHAEMON paboTbl U 0BGECNeYeHUs COXPaHHOCTM
nUmyLlecTBa.

3.1.2. lpu onpegeneHun obbema u copgepxaHua  obpabaTbiBaeMbix
NEpCOHarnbHbIX  AaHHbIX paboTHuka paboTogatens AOMKEH PYKOBOACTBOBATLCS
KoHctutyumeit Poccuiickont ®epepaumn, TpyaoBbiM  kogekcoM PO v vHbIMM
thenepanbHbIMU 3aKOHAMMU.

3.1.3. Bce nepcoHanbHble faHHble paGoTHuka cneayeT nomnyyaTb y Hero camoro.
Ecnn nepcoHanbHble OaHHble pabBoTHUKA BO3MOMHO NOMy4YUTb TOMbKO Y TPEThEN
CTOPOHBI, TO paboTHUK AOMKeH BbiTb yBeAOMEH 06 3TOM 3apaHee U OT Hero AOIMKHO
BbITb NonyyeHo nucbMeHHoe cornacue. PabotopaTtens AOMKEH COOBLNTL PabOoTHUKY O
Uensax, npegnonaraembix UCTOYHMKAX W cnocobax nony4YeHns nepcoHanbHbIX AaHHbIX,
a TakKke O XapakTepe noanexalux MonyvyeHWo MNepcoHanbHbIX [OaHHbIX U
NOCNEACTBUAX OTKasa paboTHUKA A4aTb MMCbMEHHOE Cornacue Ha ux nonyyeHve.

3.1.4. PaGotoaaTens He UMeeT npasa nonyyaTb 1 obpabaTbiBaTh NEpcoHanbHble
AaHHble paboTHMKa O ero NONMUTUYECKMX, PENIUTUO3HBIX U UHBIX ybexaeHunsix u 4yactHon
KN3HW. B cnyyasx, HenocpeacTBEHHO CBA3aHHbLIX C BOMPOCcaMu TPYAOBbLIX OTHOLLEHWNA,
B COOTBETCTBUM CO CT. 24 KoHcTutyummn Poccuiickoin deaepauuun pabotogatens Brnpase
nonyyatb W obpabarbiBaTb AaHHblE O YacTHOW XU3HU PaBOTHUKA TOMbKO C €ro
MUCbMEHHOrO cornacus.

3.1.5. PaboToaaTens He nMeeT npasa nonyyaTb U obpabaTtbiBaTh NepcoHarnbsHble
AaHHble paboTHUKA O ero UYNeHCTBE B OBLUECTBEHHLIX OGBLEAMHEHWAX WNU €ro
NPOCOIBHON  AEATENbHOCTA, 3a  WCKIYEHUEM criyyaeB, NpeayCMOTPEHHbIX
TpyZnoBbIM kKogekcom PO 1 nHbiMK chenepanbHbIMM 3aKoHaMMU.

3.1.6. Tlpn npuHATAN pelennit, 3aTparvBatoLMX nHTEepecbl paboTHuKa,
paboToaartenb He UMeeT NpaBa OCHOBLIBATLCS HA MEPCOHAMbHbIX AaHHbIX paboTHuKa,
MOJTyHEHHbIX NCKIIOYNTENBHO B pesynbTaTe UX aBTOMAaTU3UPOBaHHON 0BpaboTku unw
3NEKTPOHHOroO NoNy4yeHus.

3.1.7. 3awmTa nepcoHanbHbiX AaHHbIX PaBOTHUKA OT HEMNPaBOMEPHOro  Ux
UCNONb3OBaHNA unn ytpatel JomkHA ObiTb obecneveHa paboTogaTenem 3a cyeT ero
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CPeACTB B nopsAAdke, ycTaHoBNeHHOM TpyaoBbiM kogekcom P® U UHbIMU
denepanbHbIMK 3aKoHaMW.

3.1.8. PaboTHUKM 1 UX NpeacTaBUTENM OOMKHBLI BbiTh 03HAKOMIIEHb! noa pocnuchb
C AOKyMEHTamMu opraHn3auyu, ycTaHaBIMBaoLLMMK NOpsiaoK 06paboTku NnepcoHanbHbIX
AaHHbIX pabOTHMKOB, a Takke 06 UX NpaBax 1 06A3aHHOCTAX B 3TOM 06nacTU.

4. O6a3aHHOCTU paboTHUKa

PaboTHuk obsizaH:

4.1. Nepenasatb paboToaaTtesnio Unu ero NpeacTaBuUTENIo0 KOMMAEKS AOCTOBEpPHbIX
AOKYMEHTMPOBAHHbIX MEpCOHanbHbIX AaHHbIX, NepeyYeHb KOTOPbIX YCTAHOBIEH
TpyaoBsbIM kogekcom P,

4.2. CBOEBpPEMEHHO B pa3yMHblii CpPoK, He npesbilaowmn 5 paboyux aOHen,
coobulaTe paGoToaatento 06 UIMEHEHNN CBONX NEPCOHAMbHBIX AAHHbIX.

5. MNpaBa paGoTHuka

PaboTHuk umeeT npaso:

5.1. Ha nonHyto nHdopmaLmio o cBoux NepcoHanbHbIX AaHHbIX U obpaboTke 3TUX
AaHHbIX.

5.2. Ha cBobogHbii GecnnaTHbiii AOCTYN K CBOWUM NepCoHanbHbIM AaHHbLIM,
BKIIO4as NpaBo Ha nosyyeHue konuit noboil 3anucu, cogepxalleit nepcoHanbHbie
OaHHble COTPYLOHUKA, 3a UCKNIOYEHNEM cnyvaes, npeaycMOTPEHHbIX
3aKkoHopatenncreom P®d.

5.3. Ha pocTyn Kk MeAVLIMHCKUM AaHHBIM C MOMOLLbIO MEeLULIMHCKOTO cneuwanucra
Mo cBoemy BblOOpY.

5.4. TpeGosaTe 06 WCKMIOYEHUN UNM UCPpaBREHUM HEBEPHbIX WNN HEMOSHbIX
NepCoHarnbHbIX AaHHbIX, a Take AaHHbIX, 0bpaboTaHHbIX C HapyleHrem TpeboBaHMil
Tpynosoro kogekca PO unu nHoro defepansHoro 3akowa. Mpu otkase paboTopatens
UCKIIOYMTE UNW UCMPaBUTbL NepcoHarnbHble AaHHble COTPyAHUKA OH MMeeT npaBo
3afABUTL B MUCbMEHHOW opme paboTodaTentd O CBOEM Hecornacum ¢
COOTBETCTBYIOLIMM OBGOCHOBaHWEeM Takoro Hecornacusa. [lepcoHarnbHble aaHHble
OLEHOYHOrO  Xapaktepa pabOTHUK WMEeT MpaBO  [OMOMHUTL  3asiBREHUEM,
BbIpaXkaroLLMm ero COGCTBEHHYO TOUKY 3pEeHUS.

5.5. Tpebosatb 06 MsBelLeHUM paboTogaTenem BCex nuu, KOTOpPbIM paHee Obinn
COOOLUEHbI HEBEPHbIE UMK HEMOSHLIE NEPCOHaNbHbIE AaHHbIE paboTHuka, 060 Bcex
NPOU3BEAEHHBIX B HUX UCKITIOYEHUAX, UCNPABMNEHUSIX UMW AONOMHEHUSIX.

5.6. ObxanosaTb B cyn nobble HENpPaBOMEpHbIE AEACTBUS UMM Bespgencteune
paboTtoaarens npu obpaboTke 1 3aLnTe Ero NePCOHaNbHbIX AaHHBIX.

6. Coop, 06paboTka n XpaHeHWe NepCOoHANbHbIX AaHHBLIX

6.1. ObpaboTka nepcoHanbHbIX AaHHbLIX PaBoTHWKA - 3TO nony4yeHne, xpaHeHue,
KOMOUHUpOBaHWe, nepefava wnu noboe Apyroe UCMOMb30BaHME NnepcoHanbHbIX
AaHHbIX paboTHUKa.

6.2. Bce nepcoHanbHble aaHHble paboTHuka cneayet nony4aTtb y Hero camoro.
Ecnn nepcoHanbHble [aHHble paboTHUKA BO3MOXHO NONYYNTb TOMbKO y TpeTbein

CTOPOHbI, TO pabOTHUK foMKeH BbiTe yBeAOMNEH 06 3TOM 3apaHee U OT HEro AOMKHO
BbITb NONY4YEHO NUCbMEHHOE cornacue.
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6.3. PaboTtogaTens pomkxeH coobmTh paboTHUKy O uensx, npegnonaraembix
WCTOYHUKAX M crnocobax MonyyYeHUsi NEPCOoHanbHLIX AAHHLIX, a TalKke O Xapakrepe
MOANEXALLNX NONYYEHUIO NEPCOHaNbHbIX AaHHLIX W MOCMEACTBUAX OTKA3a paboTHuKa
AaTb NUCbMEHHOE cornacue Ha Ux NonyyYeHuve.

6.4. PaboTHuk npepoctasnsieT paboTtonartento AOCTOBEpHbIE cBeneHusa o cede.
Pabotopatens  nposepsier AOCTOBEPHOCTb  CBEAEHWN,  CBepAsi  AaHHble,
MPEAOCTaBNEHHbIE PABOTHUKOM, C WMelowMMUCs Yy  paboTHMKa AOKYMEHTaMu.
MNpenoctasnerve paboTHUKOM NOANONKHBIX AOKYMEHTOB WU NTOXHbIX CBEAEHWII npw
NnOCTynneHun Ha paboTy ABNAeTcs OCHOBaHWEM Ans pPacTopXXeHus TpyaoBOro
aoroeopa.

6.5. lMNepcoHanbHbie gaHHble paboTHMKA UCNonb3ylTCA ANA Uenen, CBA3aHHbIX C
BbINOMTHEHMEM PabOTHUKOM TPYAOBbIX 06A3aHHOCTEN,

6.6. TlepcoHanbHble OaHHble pPabGoOTHWUKOB XpaHAaTCa ¢ y4éTom TpeboBaHuii,
NPEAYCMOTPEHHbIX  OEUCTBYIOLUMM  3aKOHOAATeNnbcTBOM PO, VCKIToYaLWwmm
HECaHKLIMOHMPOBAHHbLIN AOCTYN K HUM.

6.7. [locTyn Ko BCEM NEPCOHanbHLIM AaHHBLIM PaboTHWKOB MMEET reHepanbHbIi
AnpekTop npeanpuaTua. OcTanbHble paboTHUKU UMeloT AOCTYN K MNepcoHanbHbIM
AaHHbIM paboTHUKOB B Npefenax u B o6bEMe, HeoGXOANMOM ANA  BbINOMHEHU UX
TPYAOBbIX 06513aHHOCTE.

7. MNepenava nepcoHanbHbIX AaHHbIX

7.1. MNpn nepepaye nepcoHanbHbIX AAHHBIX paboTHuka paboTogartens AoSKEH
cobnoaatk cnegyoLume TpeboBaHuS:

- He cooblaTb nepcoHanbHble [AaHHble pPaBOTHUKA TpeTben CcTopoHe 6e3
MUCbMEHHOTO cornacna paboTHuKa, 3a NCKIIOYEHUEM CRyYaes, Koraa aTo Heobxoanumo
B LENax npeaynpemaeHns yrposbl XusHn v 300poBbio paboTHWKA, a Takke B Apyrux
chny4asx, npegycmMoTpeHHblX TpyaosbiM kogekcom P®  wnu vHbIMK denepanbHbIMK
3aKoHaMW;

- He coobLjaTtb nepcoHanbHble AaHHbIE paboTHUKA B KOMMepYecknx uensx 6es
€ro MMCbMEHHOro cornacus:

- MPEAYNPEANTD NL, nonyyatoLnX nepcoHasbHble AaHHble paboTHUKE, O TOM, YTO
9TV AaHHbIE MOTyT ObiTb MCMONb30BaHbI NULLbL B LIENsX, ANS KOTOPbIX OHU COOBLLEHbI, 1
TpeboBaTtb OT 3TUX NUL MOATBEPXAEHUS TOFO, YTO 3TO npasuno cobniogeHo. Jluua,
nony4atouyme nepcoHasnbHble  AaHHble paboTHMKa, 00s3aHbl  cobnoaaTth
KOHUAeHUManbHOCTb.  [laHHOe MNonoXeHue He pacnpocTpaHseTca Ha obmeH
NEPCOHanNbHbIMU  AaHHBIMU  PabOTHUKOB B NOPSAKe, YCTaHOBMEHHOM TpygoBbim
kogekcom P® 1 nHbIMU chesepanbHbiMu 3aKoHaMu;

- Paspeliatb AOCTYN K NepcoHanbHbIM AaHHbIM PaBOTHUKOB TOMbKO CreunansHo
YNOJTHOMOYEHHBIM NLaMm, Npu 3TOM yKasaHHble NULa AOMKHbLI UMETb NPaso nonyyarb
TOMNBLKO T€ NepcoHanbHble AaHHbIE paboTHIKA, KOTOPbIE HEOBXOAUMBI AM1S BLINONHEHUS
KOHKPETHbLIX YHKLWIA;

- He 3anpalmBatb WMHMOPMALMIO O COCTOSHWM 3[0pOBbS pPaBOTHUKA, 3a
WCKIIOYEHNEM TeX CBEAEHWIA, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTY
BbINONHEHUS pabOTHUKOM TPYAOBO DYHKLMMN;

- NepeaaBaTh nepcoHasbHble AaHHble paboTHMKa NpeacTaBUTENsM PaBOTHUKOB B
nopsifike, ycTaHoBNeHHOM TpyaoBbiIM KogekcoM PO U uHbIMU denepanbHbIMK
3aKOHamu, 1 OrpaHu4nBaTh 3Ty MHOPMALMIO TONBKO TEMW NEPCOHANbHLIMI AAHHBIMMU
paboTHuKa, KOTOpble HeOBXOAUMbI 4TSt BbINONHEHNS yKa3aHHbIMW NpeAcTaBUTENSIMU UX
dyHKUMA.



|
8. [locTyn K NepcoHanbHbLIM AaHHbIM paboTHuka

8.1. BHyTpeHHuit goctyn (octyn BHyTpU opraHusauyumu).

lpaBo AocTyna kK nepcoHanbHLIM A4aHHBIM COTPYAHUKA UMEKOT:

- leHepanbHbIl AnpekTop nMpeanpusiTUs,- KO BCEM MEpCOHambHbLIM OaHHbIM
paboTHWKOB;

- OVPEeKTop Mo cuHaHcaM — rnaBHbli Byxrantep, 3amecTuTenw reHepanbHOro
AVIDEKTOPA, TMaBHLIN MHXEHEP, MOMOLUHWNK TeHeparnbHOro AMpeKkTopa - CekpeTaps,
PYKOBOAUTENN CTPYKTYPHbIX NOAPa3AeneHnii u apyrie paboTHUKM NpeanpusiTus UMeroT
AOCTYN K NEpcoHarnbHbiM AaHHbIM PabOTHUKOB MO HamMpaBreHWo WX TPYAOBOVA
ACATENBHOCTN B npefenax u B ob6beéMe, HeOOXOAUMOM ANs BbINOMHEHUS UMW UX
TPy#oBbLIX 0653aHHOCTEN;

- cam paboTHWK, HOCUTENb AaHHbIX.

8.2. BHewwHwuit gocTyn.

K uucny maccoBbix notpebutenent nepcoHanbHbIX AaHHbIX BHE opraHusaumm
MOXHO ~ OTHECTW roCyAapCTBEHHbIE W  HErocyfapCTBEHHblE  (DYHKUMOHANbHbIE
CTPYKTYpPbI:

- HanoroBble MHCNEKUUN;

- NPaBOOXPaHUTENbHbIE OpraHsbI;

- OpraHbl CTaTUCTUKM;

- CTpaxoBbl€ areHTCTBa;

- BOEHKOMaTh!;

- OpraHbl COUMarnbLHOro CTpPaxoBaHus;

- NEHCWOHHbIE (hOoHAbI;

- noApasfeneHns MyHULUnanbHbIX OpraHoB ynpasneHus:

- VHble OpraHbl ¥ opraHu3aumun, MeLwme Ha 3To Npaso.

8.3. Qpyrue opraHusauuu.

CBeaeHust o paboTaloliemM COTPYAHWUKE UMK yXe YBONEHHOM MOryT ObITb
NPEAOCTaBNEeHbl APYroil OpraHu3auuu TOMbKO C MUCbMEHHOrO 3anpoca Ha 6rnaHke
opraHusauun ¢ NpUNoXeHnem Konuv 3asBneHus paboTHuKa.

8.4. POACTBEHHMKM 1 YNeHbl cemei.

MepcoHanbHbie AaHHbIE COTPYAHMKA MOTYT GbITb NPEAOCTABMEHbI POACTBEHHMKAM
W 4rieHaM ero CeMbM TONbKO C MUCbMEHHOro paspelleHusi camoro coTpyaHuka. B
UCKNIOUUTENbHBIX Cry4Yasx (CcMepTb paboTHUKa w Ap.), - B nopsiake, yCTaHOBMEHHOM
TpyAoBbIM KofeKkcoM PP U MHbIMK heiepanbHbIMY 3aKoHaMK.

9. OTBETCTBEHHOCThL 3a HapyLIeHUe HOPM, PErynUpYyHoLUX
00paboTKy M 3aWMUTY NepcoHanbHbIX AaHHbLIX paboTHMKa

9.1. Jluua, BUHOBHbIE B HAPYLLEHUM HOPM, PETYINPYIOLLMX MOMYYeHME, obpaboTky
W 3aLLUTy nepcoHanbHbIX AaHHbIX paboTHUKA, MOTYT NPUBMEKATLCA K AMCLMNNHAPHOM
W MaTepuanbHo OTBETCTBEHHOCTM B NOPSAKE, YCTAHOBMEHHOM TpyaAoBLIM KOAEKCOM
P® 1 nHbIMKM  dheaepanbHbIMU 3aKoHaMU, a Takke MOTYT NPUBMEKaTbCA K rpaXKQaHCKo -
npaBoBOMN, aAMUHNCTPATUBHON W  YrONOBHOW OTBETCTBEHHOCTU B MOpSAKe,
YCTaHOBMEHHOM dhefepanbHbIMU 3aKkoHaMU.

HavanbHuk opuanyeckoro otaena M.®. MNepeTsaTbKo




